Professional Development Center
g A-Z Current Schedule 2016

puilding @ generation of \ea

Course Name Dates & Times Investment
. 3 September 29
g A Purch Meth 12
Register dvanced Purchasing Methods 8:30 am to 4:30 pm $123
) . . September 21
Register Basic Purchasing Methods 8:30 am to 4:30 pm $123
October 19
gi hall i i
Reqister Challenges in Customer Service 1:00 pm to 4:30 pm $95
. October 13
Register Contract Management 8:30 am - 4:30 pm $123
) ) o . September 1 $123 + $10
Register Creating a Motivating Environment 8:30 am to 4:30 pm Clifton Strengths Finder
November 29
* Deeumenting Diseiplinary-Action-rull 123
Z u 8:30 am - 4:30 pm >
. - September 27
R . 12
Register Documenting Disciplinary Action - Billings 8:30 am to 4:30 pm $123
Reqist Documenting Disciplinary Action - Kalispell December 13 $123
egister g Disciplinary P 8:30 am - 4:30 pm
November 30
] Effecti ication Skill 12
Reglsier ective Communication Skills 8:30 am - 4:30 pm $123
October 25
. Effective E-mail Writi 95
Reg|sfer ective e-mal ring 8:30 am - 12:00 pm $
December 14, 15, 16
. Effective P i -3 Day C 300
Register ‘ective Presentations - 3 Day Course 8:30 a.m. - 4:30 p.m. $369
December 8
. ity C lled 123
Register Employee-Accountability- Cancelle 8:30 am - 4:30 pm >
% Full October 6 $110 + $10
Exeel-2010—Advaneed-
- 9:00 am - 3:00 pm Lab Fee
. September 8 $110 + 510
Excel 2010 - Beginni
Register xce eginning 9:00 am to 3:00 pm Lab Fee
B e FULL September 29 $110 +$10
- 9:00 am - 3:00 pm Lab Fee
) ) ) . September 20 $123 +$34
Register Exploring Emotional Intelligence 8:30 am - 4:30 pm EQ Self-Assessment
Regqist Generations in the Workplace December 20 $95
egister P 1:00 pm to 4:30 pm
November 22
qi G tically C t 95
Re ister rammatically Correc 8:30 am -12:00 pm $
. October 6
e as I 12
Register Initiating and Navigating the RFP Process 8:30 am - 4:30 pm $123
November 1
* Interviewing—Full 123
- “ 8:30 am - 4:30 pm 3
. - September 15
N 12
Register Interviewing - Billings 8:30 am to 4:30 pm $123
November 15
. e e e 12
Reglster nterviewing - Kalispe 8:30 am - 4:30 pm $123
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http://pdc.mt.gov/register?title=PD5032%20Advanced%20Purchasin%20Methods%20&date=9/29/2016
http://pdc.mt.gov/register?title=PD5031%20Basic%20Purchasing%20Methods%20&date=9/21/2016
http://pdc.mt.gov/register?title=PD5112%20Challenges%20in%20Customer%20Service%20&date=%2010/19/2016
http://pdc.mt.gov/register?title=PD5094%20Contract%20Management%20&date=10/13/2016
http://pdc.mt.gov/register?title=PD2009%20Creating%20a%20Motivating%20Environment%20&date=%209/1/2016
http://pdc.mt.gov/register?title=PD2010%20Documenting%20Disciplinary%20Action%20-%20Billings%20&date=%209/27/2016
http://pdc.mt.gov/register?title=PD2010%20Documenting%20Disciplinary%20Action%20-%20Kalispell%20&date=12/13/2016
http://pdc.mt.gov/register?title=PD4001%20Effective%20Communication%20Skills%20&date=%2011/30/2016
http://pdc.mt.gov/register?title=PD5095%20Effective%20E-mail%20Writing%20&date=%2010/25/2016
http://pdc.mt.gov/register?title=PD4002%20Effective%20Presentations%20&date=December%2014,%2015,%2016,%202016
http://pdc.mt.gov/register?title=PD5093%20Employee%20Accountability%20&date=12/8/2016
http://pdc.mt.gov/register?title=PD5064%20Excel%202010%20-%20Beginning%20&date=%209/08/2016
http://pdc.mt.gov/register?title=PD5046%20Exploring%20Emotional%20Intelligence%20&date=9/20/2016
http://pdc.mt.gov/register?title=PD4019%20Generations%20in%20the%20Workplac%20&date=%2012/20/2016
http://pdc.mt.gov/register?title=PD5096%20Grammatically%20Correct%20&date=11/22/2016
http://pdc.mt.gov/register?title=PD5018%20Initiating%20and%20Navigating%20the%20RFP%20Process%20&date=10/6/2016
http://pdc.mt.gov/register?title=PD5118%20Interviewing%20and%20Coaching%20-%20Billings%20&date=9/15/2016
http://pdc.mt.gov/register?title=PD5118%20Interviewing%20and%20Coaching%20-%20Kalispell%20&date=11/16/2016
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Dates & Times

December 20

i Male / F | icati
Register ale / Female Communication 8:30 am - 12:00 pm
. . eerull November 15
— Managing-Confliet 8:30 am - 4:30 pm
Reaist "  conflict . Bl September 20
egister anaging Conflict - Billings 8:30 am to 4:30 pm
Reqist Managing Conflict - Kalispell December &
egister ging p 8:30 am - 4:30 pm
Reaist Managing Multiple Priorities November 3
egister ging P 8:30 am - 4:30 pm
Reqist MBTI - Enhancing Relationships November 2
egister g P 8:30 am - 4:30 pm
- reation_Full October 25
— MBH-8&-Communication 8:30 am - 4:30 pm
- o . September 14
Register MBTI & Communication - Billings 8:30 am to 4:30 pm
- . . November 14
Register MBTI and Communication - Kalispell 8:30 am - 4:30 pm
October 11
i Mi ft Word
Register icrosott Wor 9:00 am - 3:00 pm
) ) ) September 8
e Mindful he Workpl
Register indfulness in the Workplace 8:30 am to 4:30 pm
December 15
gi Mindful in the Workpl
Reaister indfulness in the Workplace 8:30 am - 4:30 pm
- November 16, 17
Mi -2 DayC
Register Outward Mindset ay Course 8:30 am - 4:30 pm
Reaist bert " ¢ - Billings September 21
egister erformance Management - g 8:30 am to 4:30 pm
Reaist Performance Management - Kalispell December 7
egister g P 8:30 am to 4:30 pm
22
- : s Full November
- Performance-Management:Fhe-Basies 8:30 am to 4:30 pm
Reaist Powerpoint 2013 - Beginnin October 13
egister P ginning 9:00 am - 3:00 pm
Reaist Principles in Customer Service October 19
egister p 8:30 am -12:00 pm
Reqist Punctuation for Clarit September 8
egister A\ 8:30 am - 12:00 pm
October 27
i R tful Workpl
Register espectiul Workplace 8:30 am - 4:30 pm
- Stote Budget-Class Full November 15
- 9:00 am - 3:00 pm
- ) e Full October 18
-z Strategie-Planning 8:30 am - 4:30 pm
Reqist Strategic Planning - Billings September 1
egister rategic Planning - g 8:30 am - 4:30 pm
November 30
i ic Planning - Kalispell
Register Strategic Planning - Kalispe 8:30 am - 4:30 pm
- N Ful October 4
— Supervision-for-the-2istCentury 8:30 am - 4:30 pm
- . August 31
Register Supervision for the 21st Century - Billings 8

Llodataod 114/4/20014
g

8:30 am - 4:30 pm

(Note: schedule is not a static document)

Investment

$95

$123 +$17

TKI Instrument Fee

$123 +$17

TKI Instrument Fee

$123 + $17

TKI Instrument Fee
$123

$123 +$30
MBTI Fee

$123 +$30
MBTI Fee

$123 + $30
MBTI Fee

$123 +$30
MBTI Fee

123 +$10 Lab Fee
$123
$123
$195
$123
$123

$123

$110 + $10
Lab Fee

$95
$95
$123
$110
$123
$123
$123
$123

$123
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http://pdc.mt.gov/register?title=PD4005%20Male/Female%20Communication%20&date=%2012/20/2016
http://pdc.mt.gov/register?title=PD1017%20Managing%20Conflict%20-%20Billings%20&date=9/20/2016
http://pdc.mt.gov/register?title=PD1017%20Managing%20Conflict%20-%20Kalispell&date=%2012/6/2016
http://pdc.mt.gov/register?title=PD1036%20Managing%20Multiple%20Priorities%20&date=11/3/2016
http://pdc.mt.gov/register?title=PD5117%20MBTI%20-%20Enhancing%20Reltationships%20&date=%2011/2/2016
http://pdc.mt.gov/register?title=PD5027%20MBTI%20and%20Communication%20-%20Billings%20&date=9/14/2016
http://pdc.mt.gov/register?title=PD5117%20MBTI%20and%20Communication%20-%20Kalispell%20&date=%2011/15/2016
http://pdc.mt.gov/register?title=PD5119%20Microsoft%20Word&date=10/11/2016
http://pdc.mt.gov/register?title=PD5122%20Mindfulness%20in%20the%20Workplace&date=%209/8/2016
http://pdc.mt.gov/register?title=PD5122%20Mindfulness%20in%20the%20Workplace&date=%2012/15/2016
http://pdc.mt.gov/register?title=%20Outward%20Mindset%20&date=%20November%2016,17,%202016
http://pdc.mt.gov/register?title=PD2028%20Performance%20Management%20-%20Billings%20&date=%209/21/2016
http://pdc.mt.gov/register?title=PD2028%20Performance%20Management%20-Kalispell&date=12/7/2016
http://pdc.mt.gov/register?title=PD5120%20Beginning%20Powerpoint%202013%20&date=10/13/2016
http://pdc.mt.gov/register?title=PD5111%20Principles%20in%20Customer%20Service%20&date=%2010/19/2016
http://pdc.mt.gov/register?title=PD5097%20Punctuation%20for%20Clarity%20&date=%209/8/2016
http://pdc.mt.gov/register?title=PD5099%20Respectful%20Workplace%20&date=%2010/27/2016
http://pdc.mt.gov/register?title=PD5059%20State%20Budget%20Class%20&date=11/15/2016
http://pdc.mt.gov/register?title=PD5049%20Strategic%20Planning%20-%20Billings%20&date=%209/1/2016
http://pdc.mt.gov/register?title=PD5049%20Strategic%20Planning%20-%20Kalispell%20&date=%2011/30/2016
http://pdc.mt.gov/register?title=PD5104%20Supervision%20for%20the%2021st%20Century%20-%20Billings%20&date=%208/31/2016
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Course Name Dates & Times Investment
November 29
i Supervision for the 21st Century - Kalispell 123
Register p Y P 8:30 am - 4:30 pm »
. o September 22 $123 +$15
Teambuildin
Register & 8:30 am to 4:30 pm Parker Survey
. December 6, 7, 13 $400 + 10%
The Leadership Challenge®
Register P & 8:30 am - 4:30 pm materials fee
. September 15
Vision and Change 123
Register & 8:30 am to 4:30 pm 3
. October 19
Writing Clearly and Concisel 95
Register & v v 8:30 am - 12:00 pm 3
Register Writing Clearly and Concisel December 8 $95
e g Hlearly v 8:30 am - 12:00 pm
Series Courses
. . . 695 +10%
Effective Management Series - Kalispell 8:30 am - 4:30 pm 3 . ’
materials fee
MBTI & Communication November 14
Interviewing November 15
Register Supervision for the 21 Century November 29
for Kalispell Strategic Planning November 30
Managing Conflict December 6
Performance Management December 7
Documenting Disciplinary Action December 13
Synthesis December 14
. . 695 + 10
Effective-ManagementSeries-Full 8:30 am - 4:30 pm $ . °
materials fee
Supervision for the 21st Century October 4
Strategic Planning October 18
MBTI & Communication October 25
%
= Interviewing November 1
Managing Conflict November 15
Performance Management: The Basics November 22
Documenting Disciplinary Action November 29
Synthesis December 6
. . o~ 695 + 10%
Effective Management Series - Billings 8:30 am - 4:30 pm s o
materials fee
Supervision for the 21st Century August 31
Strategic Planning September 1
Regisier MBTI & Communication September 14
for BiIIings Interviewing September 15
Managing Conflict September 20
Performance Management September 21
Documenting Disciplinary Action September 27
Synthesis September 28
Updated 11/4/2016 (Note: schedule is not a static document) Page - 3 -


http://pdc.mt.gov/register?title=PD5104%20Supervision%20for%20the%2021st%20Century%20-%20Kalispell%20&date=%2011/29/2016
http://pdc.mt.gov/register?title=PD1032%20Teambuilding%20&date=%209/22/2016
http://pdc.mt.gov/register?title=PD5066%20The%20Leadership%20Challenge%20Series%20&date=December%206,%207,%2013,%202016
http://pdc.mt.gov/register?title=PD5085%20Vision%20and%20Change%20&date=9/15/2016
http://pdc.mt.gov/register?title=PD5098%20Writing%20Clearly%20and%20Concisely%20&date=%2010/19/2016
http://pdc.mt.gov/register?title=PD5098%20Writing%20Clearly%20and%20Concisely%20&date=%2012/8/2016
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20-%20Billings%20&date=%20Aug%2031,%20Sep%201,%2014,%2015,%2020,%2021,%2027,%2028,%202016
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20-%20Billings%20&date=%20Aug%2031,%20Sep%201,%2014,%2015,%2020,%2021,%2027,%2028,%202016
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202016
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202016

