) ClGa

Effective Management Series - Class Full

Professional Development Center

Current Schedule 2017

8:30 am - 4:30 pm

Assessment fee

$695 + $69

Supervision for the 21st Century September 12
MBTI & Communication September 19
Planning October 3
Class Full Interviewing October 11
Managing Conflict October 17
Performance Management November 7
Documenting Disciplinary Action November 14
Synthesis November 28
September 19 123 + $50
Register MBTI & Communication 8_30‘;m " 430 pm SMBTI Fie
. . . . September 21
Register Exploring Emotional Intelligence S'SOZm 4:30 pm $123
September 26
Register Decision Making 8-30F:am ~4:30 pm $123
. . Sept 26 and Oct 3 220 + $10
Register Microsoft Access - Two Part Course 9.0% am - 3:00 pm $ Lab fese
. . . 695 + 10%
Effective Management Series - Missoula 8:30 am - 4:30 pm r:aterials fe';
Supervision for the 21st Century September 27
Planning September 28
Register MBTI & Communication October 4
for Missoula Interviewing October 5
Managing Conflict October 18
Performance Management October 19
Documenting Disciplinary Action October 25
Synthesis October 26
September 27
Register Supervision for the 21st Century - Missoula 8'302m 4:30 pm $123
September 28 110 + $10
Class Full Excel - Beginning - Full 9-00r;m ©3:00 pm 3 Lab Fje
September 28
Register Managing Change 8-30pam 4:30 pm $123
September 28
Register Planning - Missoula 8-30F;m - 4:30 pm $123
October 3
Register Planning 8:30 am - 4:30 pm $123
. .. . October 4 $123 + S50
Register MBTI & Communication - Missoula 8:30 am - 4:30 pm BTl Foo
October 5
Register Interviewing - Missoula 8:30 am - 4:30 pm $123
October 5
Register Writing Clearly and Concisely Part 1 9:00 am - 3:00 pm $110
October 5
Register Basic Purchasing Methods 8:30 am to 4:30 pm $123
October 11
Regqister Roberts Rules of Order - Webinar 10:00 am - 11:30 am $70
Updated 9/18/2017 (Note: schedule is not a static document) Page - 1 -


http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
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http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5064%20Excel%20-%20Beginning%20&date=%209/28/2017
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http://pdc.mt.gov/register?title=PD1015%20Managing%20Change%20&date=9/28/2017
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http://pdc.mt.gov/register?title=PD5049%20Planning%20-%20Missoula%20&date=%209/28/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5049%20Planning%20-%20&date=%2010/3/2017
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http://pdc.mt.gov/register?title=PD5031%20Basic%20Purchasing%20Methods%20&date=10/5/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5056%20Roberts%20Rules%20of%20Order%20-%20ONLINE&date=10/11/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
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o

Register

Register

Register

Class Full

Register

Register

Register

®

Interviewin October 11
’ 8:30 am - 4:30 pm
October 12
A Purchasing Meth
dvanced Purchasing Methods £:30 am to 4:30 prm
. . October 12
Writing Clearly and Concisely Part 2 £:30 am - Noon
October 17
Excel 2016 - Int iate - Full
xcel 2016 - Intermediate u 6:00 am - 3:00 pm
October 17
Managing Conflict
e I 8:30 am - 4:30 pm
October 18
Managing Conflict - Missoula ctober
8:30 am - 4:30 pm
October 17

Mindfulness in the Workplace

8:30 am - 4:30 pm

Professional Development Center
Current Schedule 2017

$123

$123

$95

$110 + $10
Lab Fee
$123 + $19
TKI Instrument Fee
$123 +$19

TKI Instrument Fee

$123

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Register

Updated 9/18/2017

Mindfulness in the Workplace October 17
Exploring Emotional Intelligence October 25
Outward Mindset 1 November 1
Outward Mindset 2 November 8

Respectful Workplace November 15

Improving Accountability November 29

October 19
Initiati d Navigating the RFP P
nitiating and Navigating the rocess 8:30 am - 4:30 pm
) October 19
Performance Management - Missoula 8:30 am to 4:30 pm
October 19
M ing Multiple Prioriti
anaging Multiple Priorities 8:30 am - 2:30 pm
October 24
Effective E-mail Writi
ective E-mail Writing 8:30 am - Noon
October 25
D ting Discipli Action - Mi |
ocumenting Disciplinary Action - Missoula 8:30 am - 4:30 pm
Exploring Emotional Intelligence el lies)
S = 8:30 am - 4:30 pm
October 26
Excel 2016 - Int diat
xce ntermediate 9:00 am - 3:00 pm
Contract Management October 26
& 8:30 am - 4:30 pm
Improving Accountabilit October 26
proving ¥ 8:30 am - 4:30 pm
. November 1 & 8
Outward Mindset - 2 Day Course 8:30 am - 4:30 pm
November 1
Plain L for Legal writi
ain Language for Legal writing 8:30 am -Noon
November 2

Punctuation for Clarity 8:30 am to Noon

Performance Management November 7
’ 8:30 am to 4:30 pm
November 7
Writing Clearl d Concisely Part 1
riting Clearly and Concisely Par 5:00 am - 3:00 pm
November 8

Developing Coaching Skill
eveloping Coaching Skills 8:30 am - 4:30 pm

(Note: schedule is not a static document)

$123
$123
$110
$95
$123

$123

$110 + $10
Lab Fee

$123

$123

195 + $75
material fee

$95

$95
$123
$110

$123
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http://pdc.mt.gov/register?title=PD5065%20Excel%20-%20Intermediate%20&date=10/17/2017
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http://pdc.mt.gov/register?title=PD5122%20Mindfulness%20in%20the%20Workplace&date=%210/17/2017
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http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD2028%20Performance%20Management%20-%20Missoula%20%20&date=10/19/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD1036%20Managing%20Multiple%20Priorities%20&date=10/19/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5095%20Effective%20E-mail%20Writing%20&date=10/24/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD2010%20Documenting%20Disciplinary%20Action%20-%20Missoula%20&date=%2010/25/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5046%20Exploring%20Emotional%20Intelligence%20&date=10/25/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5065%20Excel%20-%20Intermediate%20&date=10/26/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5094%20Contract%20Management%20&date=10/26/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5093%20Improving%20Accountability%20&date=10/26/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=%20Outward%20Mindset%20&date=%2011/1%20&%208,%202017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=Legal%20Writing%20&date=11/1/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5097%20Punctuation%20for%20clarity%20&date=11/2/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD2028%20Performance%20Management%20&date=11/7/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5098%20Writing%20Clearly%20and%20Concisely%20Part%201%20&date=%2011/7/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD1043%20Developing%20Coaching%20Skills%20&date=%2011/8/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5132%20Self%20Aware%20Manager%20Series%20&date=%20Oct%2017,%2025,%20Nov%201,%208,%2015,%2029%20%202017
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November 14 110 + $10
Class Full Excel - Advanced - Full 9:00 am - 3:00 pm ? Lab Fe$e
November 14
Register Documenting Disciplinary Action 8:30 am - 4:30 pm $123
695 + $69
Effective Management Series - Kalispell 8:30 am - 4:30 pm Asjessme:t fee
Supervision for the 21st Century November 15
Planning November 16
MBTI & Communication November 29
Register Interviewing November 30
Managing Conflict December 6
Performance Management December 7
Documenting Disciplinary Action December 13
Synthesis December 14
November 15
Register Supervision for the 21st Century - Kalispell 8:30 am - 4:30 pm $123
November 15
Register The Respectful Workplace 8:30 am - 4:30 pm $123
November 16
Register Project Management 8:30 am 10 4:30 pm $123
November 16
Register Planning - Kalispell 8:30 am - 4:30 pm $123
November 21 110 + $10
Register Powerpoint - Advanced 9:00 am - 3:00 pm $ Lab Fe$e
November 29 123 + $50
Register MBTI & Communication -Kalispell 8:30 am - 4:30 pm SMBTI Fsee
November 29
Register Improving Accountability 8:30 pm to 4:30 pm $123
November 30
Register Emotional Intelligence & 8:30 am - 4:30 pm $123
December 5, 6, 12 400 + 10%
Register The Leadership Challenge® 8:30 am - 4:30 pm rr$1ateria|s feoe
- . . . December 6 $123 +$19
Register Managing Conflict - Kalispell 8:30 am - 4:30 pm K Instrument Fee
December 6
Register Generations in the Workplace 8:30 am - Noon $95
December 7
Register Performance Management - Kalispell 8:30 am to 4:30 pm $123
December 7
Register Grammatically Correct 8:30 am -Noon $95
December 12 110 + $10
Register Excel - Advanced 9:00 am - 3:00 pm s Lab Fese
. . o . ) December 13
Register Documenting Disciplinary Action - Kalispell 8:30 am - 4:30 pm $123
December 13 & 14
Register Effective Presentations - 2 Days 8:30 am - 4:30 pm $195
December 19
Register Challenges in Customer Service 1:00 pm to 4:30 pm $95
December 19
Register Responsible Customer Service 8:30 am - noon $95
Updated 9/18/2017 (Note: schedule is not a static document) Page - 3 -



http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20&date=%20Sept%2012,%2019,%20Oct%203,%2011,%2017,%20Nov%207,%2014,%2028,%202017
http://pdc.mt.gov/
http://pdc.mt.gov/register?title=PD5067%20Excel%20-%20Advanced%20&date=11/14/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD2010%20Documenting%20Disciplinary%20Action%20&date=11/14/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5082%20Effective%20Management%20Series%20%20%20-%20Kalispell%20&date=%20November%2015,%2016,%2029,%2030,%20December%206,%207,%2013,%2014,%202017
http://pdc.mt.gov/register?title=PD5104%20Supervision%20for%20the%2021st%20Century%20-%20Kalispell%20&date=%2011/15/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5099%20Respectful%20Workplace%20&date=%2011/15/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD1022%20Project%20Management%20&date=11/16/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5049%20Planning%20-%20Kalispell%20%20%20&date=%2011/16/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5120%20Advanced%20Powerpoint%20&date=11/21/2017
http://pdc.mt.gov/register?title=PD5027%20MBTI%20and%20Communication%20%20-%20Kalispell%20&date=%2011/29/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5093%20Employee%20Accountability%20%20&date=%2011/29/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5118%20Interviewing%20%20-%20Kalispell%20&date=11/30/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5066%20The%20Leadership%20Challenge%20Series%20&date=December%205,6,12,%20%20%202017
http://pdc.mt.gov/register?title=PD1017%20Managing%20Conflict%20-%20Kalispell&date=12/06/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD4019%20Generations%20in%20the%20Workplace%20-%20&date=%2012/6/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
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http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5067%20Excel%20-%20Advanced%20&date=12/12/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
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http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
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http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
http://pdc.mt.gov/register?title=PD5112%20Challenges%20in%20Customer%20Service%20&date=%2012/19/2017
http://pdc.mt.gov/Portals/25/docs/Catalog/CurrentCatalog01.pdf?ver=2017-01-20-091844-500
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